Sample Contract 

This contract is made between the parent(s)/guardian(s) and Sunshine Child Care and Preschool for the following family
Child Info:
First 			M.I. 			Last 			Birthday
1.____________________________________________________________________________
2.____________________________________________________________________________
3.____________________________________________________________________________
4.____________________________________________________________________________

Child lives with:     Both parents   	Father		Mother		Other________________

Mother/Guardian: _______________________________________________________________
First 				Last				M.I.
Address: ____________________________________________ City: _____________________
State: _______________________________________________Zip code: _________________
Home/Cell Phone: ______________________________ Work Phone: _____________________
Email address: _________________________________________________________________
Place of employment: ___________________________________________________________

Father/Guardian: _______________________________________________________________
First 				Last				M.I.
Address: _____________________________________________ City: ____________________
State: _______________________________________________Zip code: _________________
Home/Cell Phone: ______________________________ Work Phone: _____________________
Email address: _________________________________________________________________
Place of employment: ___________________________________________________________

Is there a parenting plan in place? ___________________________
Are there custody/contact restrictions? _______________________
(If so, a copy must be supplied to the program director upon accepted enrollment)
Parent/Student Handbook Agreement: A parent handbook will be given at the beginning of enrollment. As a parent, it is your responsibility to read the parent handbook. INITIAL _______
Days and Hours of Service:  Our program is open from 7:30 am-5:30pm, Monday through Friday. Children may arrive on their scheduled day anytime between these hours. Parents may choose a 3, 4, or 5-day schedules. This schedule will be the same set days each week.  
Please mark the amount of days needed: 3________4_______5_________
	Day 
	Estimated Arrival Time
	Estimated Pickup time

	Monday 
	
	

	Tuesday
	
	

	Wednesday
	
	

	Thursday
	
	

	Friday
	
	



Rates and Payment Schedule: There are no family discounts or reduced rates for more than one child. Tuition and fees are subject to change with a 30-day written notice from the director to parents/guardians. Current rates are as follows:
*3 days of attendance per week $XXX per month
*4 days of attendance per week $XXX per month
*5 days of attendance per week $XXX per month 

Tuition is a flat monthly rate. Payments can be made in cash, check, or through automatic withdrawal. Payments will be automatically withdrawn from your account via __________________________ on the 5th of the month. Full payment is due the 5th of the month that child care is provided.
Additional days of service may be purchased for $XX per day if classroom capacity is not full. 
Scheduled and Unscheduled Absences: Our facility will be closed for some days during the year including holidays and vacation time. A yearly calendar that shows closure dates will be given to you at the beginning of enrollment. These days are built into your child’s tuition and will not be prorated. 
Third-party payers: Parents are required to pay their monthly co-pay on the 1st of the month. Third party payers are required to pay our standard rate of service. If the third-party pays a rate lower than our standard rate, we reserve the right to charge the parents the difference in the amount paid by the third-party and our rate. 
Termination Policy: If circumstances such as moving, change of employment etc. make it necessary for you to withdraw your child from child care, a 14-day written notice is required. Enrollment deposits are non-refundable. 
Late Fees: Our facility is open from 7:30pm-5:30pm Monday through Friday. Please plan on picking up your child in a timely manner. A late charge of $XXX per minute for every minute after 5:30pm will be charged to your account. 
Supplemental Fees: A $XXX enrollment fee is required with the contract. This fee is non-refundable and will hold your child’s spot. 
Substitute Care Arrangement: Our facility has a list of highly qualified substitute care providers that will step in when a teacher is unable to be at work. 



Both parents/guardians are required to sign this contract (if applicable). By signing below, we acknowledge and agree to the financial obligation explained above. Any account (60) calendar days behind its payment schedule will be considered delinquent. This contract may be modified at any time with 30 days’ notice from either party. I have read the Parent Handbook and this contract, and understand policies, fees, and procedures.

______________________________________________________________________________
Parent/Guardian Signature 							Date 

______________________________________________________________________________
Parent/Guardian Signature 							Date

______________________________________________________________________________
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